APPLICATION FOR APPOINTMENT — Martin County Affordable
Housing Advisory Committee — Please Print

Type of Member (explain HOW you qualify for the category under Other Experience below):

O Citizen who is activeiy engagad =< a not-for-profit provider of afordable housing

ﬁCitizen actively engaged as an acdvocate for low-income personsin connection w/affordable housing

O Citizen who is actively engaged in the bariking/mortgage banking industry in connection
w/affordable housing

O Citizen actively engaged as a for-profit provider of affordable housing

L Citizen actively engaged as & real estate professicnal in connection w/affordable housing

O Citizen actively engaged in residential homebuilding industry in connection w/affordable housing

O Citizen representative of areas of labor actively engaged in homebuilding in connection w/afford hsg

0 Citizen who represents employars within Martin County

[ Citizen who represants essential service personnel [RECEIVED ]
Citizen who resides within iartin County By Donna Gordon et 2.2 B

O Local Planning Agency Member

Check One: I Mr. LI Mrs. )_(\\ [TMiss [l Dr.

Name:DfQ Rﬂuﬁ» B@lﬁﬁﬁﬁl) G ALLE/

Residence Address: /5~é/ /\/, 5/, /0‘27%/’;0/2/5(&6){, 6/‘6[ j;—hSpr)'B@oﬁ Jf\, )C/7\J

"Street - City - Zip Céde_/
Fygs ]
Mailing Address:
(if different) Street - City - Zip Code

Commission District in which you reside: 1% Staff will complete.

Are you availabie year-round tc atiand meetings? %yes O no If no, what months are you available?

. O - .
Telephone numbers: daytime: %4’5 15 -—Zp@ﬁernate:_}?@_ﬁﬁi%emate:

Area Codes are ccnsidered 772 unless you roie clherwise.

emalL: & //{’J) d,‘t% lomzm})ég @g mm//,/ » Az

Have you ever piec guity or “no conwest” to a crime, been convicted of a crime, had adjudication withheld,
prosecution deferred, been placed on probation, received a suspended sentence or forfeited bail in connection
with any offense (except minor traffic violations)? Please show all convictions, including driving while
intoxicated (DUI) convictions. [ ves }&no If yes, please provide the following information:

TYPE OF OFFENCES

DATES:

PLACES (city/state):

SENTENCES OR FINES:

-> CONTINUED =
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dgordon
Accepted


A conviction record doss not nece
offense, nature of vioiation, and r on will be considered.

The Martin County Boaird of Co mmissioners retains the right to remove, at will, any appointee to a
Board or Committee with or without cause.

arify disqualify you for consideration. Factors such as age at time of

EDUCATION/E)FERIE]
information that

id be r
qualifications ziiziclhe 17 X

Education: mﬂﬂ Y0352 S ol éézg S D€ QZ;L/*L—ﬂ‘(‘“ /I\,BA.
Employment Expernence. _EAA“Z_ a Se S,%‘[QQ@W 0 WJL‘SL»W‘ /[L@QO\

recumie is recommanded to be =2ttached containing this and any other
‘_;:i",. o the Board in svaluating your application. Resume or letter of

Other Expeﬁmmﬁ ce — How do vou cualify for the Type of Member selected?

e CL, §4aiz Mﬁenwt _ By wdm

N/‘ vZ/bIZ.O( /ﬂmé/ T
Forolejo ]

Community Expeci/w and Aftlictions: L)onien 5O /I/(,é ol St

Other County Boards/Commit /Task Forces on which you have served: /’///4_

Do you or any member of your immadiate family work for Martin County or do you or a company that
you are an officer cr employae of hava an existing contract with Martin County? If yes, please explain:

/(/ ANt
REFERENCES: Flease iist wo reierences:

L/M/A (/e K | \Sé,nmf«p R ls
_2L2-39¢4

o Applicant'may be required by State Law and County Ordinance to file a I;ZH.:IHCI IT Dl closu(@ Stéaz&tzéy
part of the apociriment proczes

Florida law prohibits an adviscry board member from doing business with its agency (the County). Sections
112.313(3) and (7), Florida Statutes. However, upon full disclosure by the Applicant, the conflict may be

waived at the ’f's:r io'f* of the Board of County Commissioners by a supermajority vote. Section
112.313(12), Florida tuies,

Jﬂﬁi 0. A thor)

Applications must oe fliea win Martin County Administration, 2401 SE Monterey Road, Stuart, Florida
34996 by Friday, August 15, 2025. All information submitted becomes public record. If you have any
questions, please call (772) 221-1352 or send email to dgordon@martin.fl.us.
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DEBORAH C. ALLEN

1561 N.E. 12% Terrace, Unit C-13, Jensen Beach, Florida 34957
Phone: (954) 515-6020, Email: allendeborah58@gmail.com

PROFESSIONAL OVERVIEW

Consistent top producer, experienced hands-on manager with tne drive to deliver results.
Proactive and Excellent planning skills. Work very well independently and with teams. Active
Listener. Handles task with accuracy and efficiency. Experience in Administration and
Management. Communication with professionals involved in organizational settings.
Executive-level secretanal skills, Proficient in dictation and dictation devices Military
experience as Army Medic, Proficient with PCs and peripherals. Hold a current and valid
Driver’s License. Use of various software packages such as Microsoft Suite.

Interim Work Experience, Doctoral Student June 2012 — 2018

Jacksonvilie Theological Seminary, Jacksonville, Florida

April 2017 -May 2018 — Franklin Academy, Boca Raton, Florida — Substitute Teacher (On
Call) Substitute Teacher for First grade 1 thru Eighth grade, varies subject taught to each grade,
Languages, and Math, History and others.

e Deliver lesson plans and instructional materials for active learning given by classroom
teachers. Instruct and monitor students in the use of learning materials and equipment.
Use relevant technology to support and differentiate instruction.

e Manage student behavior in the classroom by establishing and enforcing rules and
procedures. Maintain discipline in accordance with the rules and disciplinary systems of
the school. Provide appropriate feedback on work.

e Encourage and monitor the progress of individual students and use information to adjust
teaching strategies. Meet professional teacher education requirements of school, district
and state. Florida Certified.

July 2015 — September 2015 — Fiiz"mmrd Healthy Start Coalition, Inc./ MomCare Program,
Fort Lauderdale, Florida internship program through Workforce One.
e Maintain the Cozlition 10boy, Greet and direct ail visitors, Board Members, Providers,
Clients in pleasant prorzssional manner. Assumable meeting Agenda, and materials for
members. Answer and airect all incoming telephone calls appropriately. Relay messages
and announce Visitors.
e Perform general office auties such as photocopying, SIamﬁ/labei brochures, fax, prepare
esource bags for health fairs and events, data eniry of MomCare client information for
follo*;v--up with clieats. change computer back-up tapes, daily process incoming/outgoing
¢ of Adeo equipment as needed. Use of office machines such as letter
foL er, and stamp m R ngs. Provide telephow customer service to clients.
January 2014 —May 2014 — Bioy d ( ollege Internship with Law Office of Carmen Soto,
Fort Lauderdaie, Florid:

L nointments on calendar for appointments and court dates for attorney. Receive and
payments received rrom chients
° paration of client intake packets to "“‘e’f:sa:re for trial ?:“':L client data into Act II, Sage
hase program 1s obtained from the client inta! z'orﬁ,
° PI'CIJC‘...;‘..“ i‘*?dthm \/Laimat()fy DlQClObulr Discovery, various other legal

docuinents. E-Filin kroward County Courthouse
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Deborah C. Allen

PROFESSIONAL EMP!

2024 — Professional Political Campaign Scheduler, Martin
United States Senator. Organized and Scheduled meetings
and events for the candidate in the state of Florida. Coordinated with high level officials in
Florida anc ciher states. Attend o ents and Host for the candidate when needed. Use of NPG
database used for 501€3 no LV: fits to fund projects and activities that benefit the community.

Informaiion inpur ana reportis ror e candidate. Interacuons w.wa he Police Union and other
Natlonax dgﬁ,ﬁw:tb,

August 2024 — November

June 2022 — January 2023 - Child Net, Inc.4100 Okeechobee Blvd., West Palm Beach
(Deparitment of Children and Families), Florida 33409, Eighi weeks of Training, Provisional
State of Floricw License: for Case Management

for commuuity-vased nerable childrer and families. Interaction with schools, Doctors,
Hospital for both children ar rents. Schedule Background che ks and Drug Screening. Work
with families who are ad ]Jdlé,:ucfc to the court system, with the Jjudges, Lawyers and Guardian
Ad Litem, and Foster Care parents 1o insure the adequate and overall care of the children.
Supervision of family v.sitation by scheauling, and transportation of the children to their parents.
Knowledgeable of the Siate Statute for Child care in the State of Florida (CFOP 170).
Understand and implement Conanions for return of children to tneir parents. And Core Safety
Conceprs. Wrote Judicia! Reviews and Safety Plans, also Progress Notes for Lawyers and Judges

to review. Write and Input client data into the State of Honaa Statewide Automated Child
Welfare information Svstem. (FSFN) sysiem.

1 and pa

)Lsrm‘ﬁ Falis Church, Virginia

Covid 19 Testing and Vaccinations, Remote

sresentative, serve as an information resource tor setting

s, and “a‘muieshootmg questions — including suggesting ways
get their Covid 19 Testing and Vaccinations within their state.
eract with people from across the country.

2nd share ways with customers

® \ql‘-.,-‘fi‘- ble

e Transform intot

base 0 provide solu

e Establish custom Jr.fi_y,,-_mpc
e Back- ‘

10- gaL,A phone c¢

December 2 ptember - 020 — Veteran Affairs Medical Center, (VA Hospital) West
Palm Be:..:_.w
Library b ervites and Office of Medical Research and Development.
e Help (th guidelines to access their information on the database MyHealthVet.
) EJL‘ gmay ode W e (YT
e Solve 12! and ¢
e v services when needed Provide patient services and




Page 3
Deborain C. Allen

August 2005 — May 2012 — Kids in Distress, Fort Lauderdale, Florida
Healthy Families Coordinator Broward Regional Health Planning Council. Inc., and Healthy
State Intake Coordinator

e {onducied weekly and monthly meetings with clients at various program levels

® ihood Development

e > intake

° rent programs within county and community

® ne outside the organization. representing the organization to

vernment. and other external sources.

® 2Is when needed to the clients of Broward County

® ilies. providers. and agencies for service delivery to
1 with document production and preparation

o appoinied invesiigator into soluilons that are in the best interest

atle to represent ;_:cr.tselves in Broward County
® nance in activities that help children’s development

e Apoied knowledge or pu’a‘iic health systems as well as, professional and interpersonal
skills 10 interact with ~!ients and health care professionals

an

& ; ~ 4 TP - N ' » H OO VY t Fa
e Lounseling and rerzrral s ICES Provide

May 1994 — june 2005, Arserican Association of State Colleges and Universities (AASCU),
Washington ol
Executive *

o QGarinered information ana drafted research papers

o Expedited workflow. data- set-up and wrote RFP reports for conference data, and

coorcinated the location of meetings with conterence siie personnel
y a files and personal files of member universities
sosed letters and memoranda

e Interacted with arcmtefcrs engineers and state and county offices for the building of a

new office
e Assist with meetings and consultation at Hotels for RFP’s. Visit and evaluate the

funciional ty for the needs of the up-coming conferences throughout the US.

¢=c srogram budgets for the ten associations within the building for

cominy

e (ol .clopment of the company Directory of the 435 member university

ore t.d with the organization throughout the U.S.
EDUCA L LON:
Browara College, Associate of science in Legal Assisting, an American Bar Association-
approved program, U.2.AL 3.71 — & 1g Honors
e Jackconville Theolooy Seminary. Masters in Theology. G.P.A. 4.00 — Highest Honors
o Jacwsunville Theology Seminary, Doctolaie in Theology', u/P>A> 4:00 — Highest
e ‘Towson Univer B.S.in & t}‘cw_\'_,‘i:’-ggxf. CPA 40 P’ff"? Beta i\'ﬂ'ppa— Honors Society
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MILITARY S|
U.S. Army /Army Reserves, N
Fourteen: vears, Army Medic.,

\

This early period of my career tau; t
environiicl.. i uaae ! cnjoved coordinating complex tasks, especially in an environment with
very limited resources. The excelient leaders around me taught me to plan and quickly bring an
assignmert ir7 an wniguous goal 1o a successful completion. To accomplish our mission my
role would lreguently evoive tros: working independently in a remote and foreign environment,
working v . i Lreading sinall wams in a mecical field setung, and in an office, to leading
large uniaguiiar ieains working o high pricrity tasks.

MAJQOI Ve 410
Provisiona! Sizte o1 =1
Florida Rev'sier o0 anug el diiew R
Florida Ivoiar — z\i:gis".i’_ =0 and |
Certified Fieid Intern Supervisc

Departn:c: riculure. Certifi
Lambda o o0 Chi -
Phi Theta Kappa — Academic Honors
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